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 National Council of University Research Administrators

Application to be Considered as Peer Reviewer
To Apply: Review the Peer Reviewer position description at this site and the Peer Review Program information at http://www.ncura.edu/content/peer_to_peer_review/index.php. Send your completed application and resume electronically to: peerreview@ncura.edu. Applications will be considered periodically as the program needs to add new reviewers.  PLEASE NOTE: All approved applicants must complete a five-hour training workshop before becoming a peer reviewer.
Part A: Applicant Information
	Name:
	Date of Application:

	Employer:

	E-mail:
	Work Phone:
	Fax:

	Select Your Primary Areas of Expertise by placing an ‘X’ in front of those that apply.
	Area [from Standards] 
	List No. Years Direct Experience

	
	□ Proposal Services: support of faculty and staff in the general areas of providing funding information, assistance in proposal development, review of proposals prior to submission, and monitoring sponsors for changes in process and policy
	

	
	□ Award Acceptance and Initiation: reviewing and negotiating award terms and conditions, subawards, formal acceptance of awards, and award activation and notification to appropriate parties
	

	
	□ Award Management: fiscal and administrative management
	

	
	□ Director-level or higher position: policy development, institution-level communications, staffing supervision and decision-making
	

	
	□ Research Ethics: institutional systems for meeting federal and state regulations for the oversight and protection of certain populations involved in research, most notably the use and protection of humans and animals in research; institutional systems for the oversight and protections involved in the use of radioactive materials, bioterrorism, conflicts of interest, and export controls 
Your areas of expertise: 

□ RCR □ IRB □ IACUC □ Biosafety □ Export Controls □ Chemical safety □ COI □ Diving 
____________________________________________________
	

	Your Career in Research Administration
	Year Began:
	Total Years as Research Administrator:


	Institution Name (add rows as needed)
	Your Position Title
	PUI-Research-Medical - Other
	# Students
	$ Sponsored Programs
	Public-Private
	Part of Statewide System?
	Landgrant? 
	# Years There as Research Administrator

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Part B: Statement of Interest
	Provide a brief (200 word) statement describing why you would like to serve as a peer reviewer. Include how you are connected to other models of operation beyond your own institution and your experience in senior management. 

	


Part C: Research Administration Experience 
	List recent publications (last five years beginning with the most recent) on research administration that you have authored or co-authored. Include full citation. Add additional lines as needed.

	

	

	

	

	List national-level workshop, conferences, committees, Boards, Task Forces (last five years beginning with the most recent) related to research administration topics with which you have been involved. Add additional lines as needed.

	Month/Year
	Organization
	Conference/Venue
	Title of Session
	Type of Session
	Your Role

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year
	Organization
	Committee/Board Name
	Your Role

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	List your active memberships professional organizations related to research administration. Indicate if you have held an office in each organization and if that was at the national or regional level.  Add additional lines as needed.

	Professional Organization
	Date of Membership
	Office Held
	National or Regional Level

	
	
	
	

	
	
	
	

	
	
	
	


Part D: Peer Review Experience
	Have you served as an external peer reviewer in the area of research administration?
	□ Yes
	□ No

	External Peer Reviewer defined: The focus of the review was sponsored programs and the organization was not one where you were employed. 

	How many external peer reviews have you conducted?
	Have you served as a Team Leader/Team Chair for a multi-person review team?

	Type of institution where you conducted peer review:
	□ PUI
	□ Research
	□ Medical
	□ Non Profit
	□ Other:__________________

	Have any of your research administration offices received a review?
	□ Yes, external peer review
	□ Yes, faculty review
	□ Yes, major consulting firm
	□ Yes, Other: ____________
	□ No


Part E: Review Skills
	Please rate from 1-10 how you would rate yourself in the following areas. 

	
	Low

1
	2
	3
	4
	5
	6
	7
	8
	9
	High

10

	Leadership Skills
	
	
	
	
	
	
	
	
	
	

	Listening Skills
	
	
	
	
	
	
	
	
	
	

	Communication Skills
	
	
	
	
	
	
	
	
	
	

	Writing Skills
	
	
	
	
	
	
	
	
	
	

	Experience and Ability to do Shared Report Writing
	
	
	
	
	
	
	
	
	
	

	Ability to Meet Deadlines
	
	
	
	
	
	
	
	
	
	

	Ability to Synthesize Large Quantities of Information into Specific Action Items
	
	
	
	
	
	
	
	
	
	

	Ability to Convey Difficult Information to Senior Administrators Diplomatically
	
	
	
	
	
	
	
	
	
	

	Facilitation Skills
	
	
	
	
	
	
	
	
	
	

	Leading a Focus Group
	
	
	
	
	
	
	
	
	
	

	Ability to Work in a Team with Shared Decision-making
	
	
	
	
	
	
	
	
	
	

	Please provide the names of three current NCURA members who can speak to the skills listed above.

	1. Name: 

	2. Name:

	3. Name:


Part F: Disclosures
	List any organization or company (including your own) with which you have served as a consultant or as a peer reviewer.

	1. Name:



















Dates: 

	1. Name: 



















Dates:

	1. Name: 



















Dates:
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