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TO: 
      FORMTEXT 

     


BOX:






FROM:  FORMDROPDOWN 






RE:
PI Approval of Attached Subcontract Invoice for Payment

SUBCONTRACT NO.: 
FUND:
ACCOUNT NO.: 
ENCUMBRANCE NO.: 
INVOICE NUMBER: 
INVOICED AMOUNT: 
UA PI: 
Attached is an invoice requesting payment under the above referenced Subcontract.  PI approval is required before this invoice is paid.  Please type MDV and have PI sign this form, invoice, and MDV..  Attach this form, along with the invoice, to your MDV in order to confirm approval.
PI signature below indicates:

· Approval of the attached invoice

· Receipt of any technical or financial reports currently due from this subcontractor

It is the responsibility of the Project Director/Principal Investigator to review the invoice to determine that the amount being requested for payment is consistent with the amount of effort performed during the billing period and that any technical reports or other deliverables due under the subcontract have been received.

Comments:     
Approved for Payment by:__________________________________





PRINCIPAL INVESTIGATOR





(No Proxy Signature Permitted)

Date Approved:


_________________________
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Financial Analyst:  FORMDROPDOWN 






RE:   Items checked by the Financial Analyst

· Is the PRIME award fully executed?

 FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No

· Is the sub-recipient award fully executed?

  FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No

· Is the invoice (expenditures) within the period of performance of the agreement (must be incurred before the end date or after the start date)?

 FORMCHECKBOX 

  Yes     FORMCHECKBOX 
  No

· Is the F&A calculated correctly with the agreed upon rate for the sub-recipient?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No
· Are expenses on a cost reimbursable sub-contract charged based on actual expenses or appear to be on allocation of the budget?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No
· Does the invoice contain the following statement:

“I certify that all expenditures reported (or payment requested) are for appropriate purposes and in accordance with the provisions of the application and award documents.”

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No
· Is the invoice signed by the sub-recipient?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No

· Is there cost share required?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No

If yes, has cost share been met?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No

· Request was made to sub-recipient for a NEW/REVISED invoice on the following date:         
Comments:       
· Is this a final invoice?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No   

If yes, please make sure of the following before payment can be made on the final invoice:

Is the invoice marked final     FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No

If Cost share, has cost share been met    FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No

Subcontractor Release Form    FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No  
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